Companies (Forms) Rules 2003

Made under section 479(1) of the Companies Act 2002

1 Citation, commencement and interpretation

1.1 These Rules may be cited as the Companies (Forms) Rules 2003 and shall come into force on such date as the Minister may by notice in the Gazette appoint.
1.2 In these Rules, "the Act" means the Companies Act 2002 (No 12 of 2002) (and any reference to a numbered section is a reference to a section of that Act).

2 Revocation of old Rules

2.1 The Companies (Forms) Rules (G.N. s 260 of 1932 and 17 of 1933) are hereby revoked.

3 Forms

3.1 The forms set out in the Schedule hereto shall be used for the purposes of the Act, and the particulars contained therein are hereby prescribed s the particulars required under the Ordinance.

4 Certified Copy of Charter etc… under section 434

4.1 A certified copy of the charter, statutes or memorandum and articles of a company incorporated outside of Tanzania, or other instrument constituting or defining the constitution of the company, required to be delivered to the Registrar under section 434 of the Act shall be deemed to be certified as a true copy if it is in the country of the company’s incorporation:

(a) duly certified as a true copy by an official of the Government to whose custody the original is committed; or

(b) duly certified as a true copy by a notary public of such foreign country; or

(c) duly certified as a true copy on oath by some officer of the company before some person having authority to administer an oath in such foreign country.

4.2 A translation of a charter, statutes or memorandum and articles of association or other instrument constituting or defining the constitution of a company or any account or document to be delivered to the Registrar under the Act shall be certified to be a correct translation:

(a) where such translation is made out of Tanzania, by an official having custody of the original; or a notary public for the country or place where the company is incorporated:

(b) where such translation is made within Tanzania, by an affidavit of some person having, in the opinion of the Registrar, a competent knowledge of the language of the original and of English.

Form. 10

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Notice of increase in number of members

Pursuant to Section 10(3) of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Name of Company

(Full Name)
	

	
	


The above named company gives notice, pursuant to section 10(3) of the above Act, that by [ordinary / extraordinary / special] resolution of the Company dated 
               
20    , the number of members of the Company has been increased by                  members beyond the present registered number of            .

Signed…………………………………………… ……
Date…………………………………

(Director / Secretary)



Form. 14 a

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

First Directors and Secretary and intended situation of Registered Office

Pursuant to Section 14(2) of the Companies Act 2002

	Company Number
	


	Company Name in full
	

	
	

	
	

	
	

	Address of Proposed Registered Office
	

	
	

	
	

	
	

	
	


	If the memorandum is delivered by an agent for the subscriber(s) give the agent’s name and address


	

	Agent’s name
	

	
	

	Address
	

	
	

	
	

	
	

	
	




Company Secretary








Form 14a

	First Name(s)
	

	Surname
	

	
	

	Previous Name(s)
	

	
	

	Address
	

	
	


I consent to act as secretary of the Company named on page 1

	Consent signature
	
	Date
	


Directors 
	First Name(s)
	

	Surname
	

	Previous Name(s)
	

	Address
	

	
	

	
	Date of Birth


	Nationality

	Business Occupation
	

	Other Directorships
	

	
	


I consent to act as director of the Company named on page 1

	Consent signature
	
	Date
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Form 14a

Directors (continued)






	First Name(s)
	

	Surname
	

	Previous name(s)
	

	Address
	

	
	

	
	Date of Birth


	Nationality

	Business Occupation
	

	Other directorships
	

	
	


I consent to act as director of the Company named on page 1

	Consent signature
	
	Date
	


	First Name(s)
	

	Surname
	

	Previous name(s)
	

	Address
	

	
	

	
	Date of Birth


	Nationality

	Business Occupation
	

	Other directorships
	

	
	


I consent to act as director of the Company named on page 1

	Consent signature
	
	Date
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Form 14a

Directors (continued)

	First Name(s)
	

	Surname
	

	Previous name(s)
	

	Address
	

	
	

	
	Date of Birth


	Nationality

	Business Occupation
	

	Other directorships
	

	
	


I consent to act as director of the Company named on page 1

	Consent signature
	
	Date
	


	This section must be signed by either an agent on behalf of all subscribers or the subscribers (i.e. those who signed as members on the memorandum of association).
	Signed
	
	Date
	

	
	
	
	
	

	
	Signed
	
	Date
	

	
	
	
	
	

	
	Signed
	
	Date
	

	
	
	
	
	

	
	Signed
	
	Date
	

	
	
	
	
	

	
	Signed
	
	Date
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Form 14a

Notes for completion

1. Show for an individual the full First Name(s), NOT INITIALS and Surname, together with any previous First  

     Name(s) or surname(s).

     If the director or secretary is a corporation, show the corporate name on the Surname line.

     Give previous First Name(s) or Surname(s) except that:

-for a married woman, the name by which she was known before marriage need not be given.

-names not used since the age of 18 or for at least 20 years need not be given.

      Address:

      Give the usual residential address.

      Subscribers:

      The form must be signed personally either by the subscriber(s) or by a person or persons authorised to sign      

       on behalf of the subscriber(s).

2.   Directors known by another description:

       A director includes any person who occupies that position even if called by a different name.

3. Directors’ details:

      Show for each individual director the director’s date of birth, business occupation and nationality.

4.   Other directorships:

      Give the name of every company of which the person concerned is a director or has been a director at any     

       time in the past 5 years. 

     If there is insufficient space on the form for other directorships you may use a separate sheet of paper, which    

      should include the company’s number and the full name of the director.

5. Use photocopies of pages 2 and 3 to provide details of joint secretaries or additional directors.
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Form 14 b

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Declaration of Compliance on Application for the Registration of a Company

Pursuant to Section 14 (4) of the Companies Act   2002

	Company Number
	


	Company Name in Full
	

	
	

	
	

	I (Full name),
	

	
	

	of (Address)
	

	
	

	
	do solemnly and sincerely declare that I am (delete as necessary) [an advocate of the High Court engaged in the formation of the company] [a person named as [director] [secretary] of the company in the statement delivered to the Registrar under section 14(2) of the Act] and that all of the requirements of the Companies Act 2002 in respect of the registration of the above company and of matters precedent and incidental to it have been complied with.

AND I make this solemn declaration conscientiously believing the same to be true.

	
	

	Declarant’s Signature
	

	
	

	Declared at
	

	
	

	on 
	

	
	

	Before me

(please print name)
	


	Signed
	
	Date
	


	
	A commissioner for oaths or Notary Public




Form 29

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

    


 Notification of ceasing to be a private Company

    


 Pursuant to Section 29 (1) of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Name of company

(existing Full Name)
	

	
	

	Sends notification of ceasing to be a private company and applies to be re-registered as a public company by the name of:

	(insert name of company amended to make it appropriate for this company as a plc)
	

	
	

	
	

	
	And for that purpose delivers a printed copy of the memorandum and articles of association as altered.

	
	

	Signed

(Director / Secretary)
	

	
	

	Print name
	

	
	

	Date


	




Form 55a

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Return of Allotment of Shares

Pursuant to Section 55(1) of the Companies Act 2002

	Company Number
	


	Company Name in Full
	

	
	


	Shares allotted (including bonus shares)

	

	Date or period during which shares were allotted:

(If shares were allotted on one date, enter that date in the “from” box)

	From:
	
	
	

	To:
	
	
	

	
	
	
	

	Class of Shares

(ordinary or preference etc)
	
	
	

	Number allotted
	
	
	

	Nominal value of each share
	
	
	

	Amount (if any) paid or due on each share
	
	
	

	
	
	
	

	List the names and addresses of the allottees and the number of shares allotted overleaf

If the allotted shares are fully or partly paid up otherwise than in cash please state:

	
	
	
	

	% that each share is to be treated as paid up
	
	
	

	
	
	
	

	Consideration for which the shares were allotted

(this information must be supported by the duly stamped contract or by the duly stamped particulars on form 55b is the contract is not in writing).
	

	
	

	
	

	
	




Name and addresses of the allottees






Form 55a

	Shareholder details
	Shares and share class allotted

	Name:


	Class of Shares
	Number Allotted

	Address:


	
	

	
	
	

	
	
	


	Name:


	Class of Shares
	Number Allotted

	Address:


	
	

	
	
	

	
	
	


	Name:


	Class of Shares
	Number Allotted

	Address:


	
	

	
	
	

	
	
	


	Name:


	Class of Shares
	Number Allotted

	Address:


	
	

	
	
	

	
	
	


	Please enter the number of continuation sheets (if any) attached to this form
	


	Signed


	

	
	director / secretary / administrator / administrative receiver / receiver / manager

	
	

	Date
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Form 55b

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Particulars of a contract relating to shares allotted as fully or partly paid up otherwise than in cash

Pursuant to Section 55(2) of the Companies Act 2002

	Company Number
	


	Company Name in Full
	

	
	


The company gives the following particulars of a contract which has not been reduced to writing:

	1. The number of shares allotted as fully or partly paid up otherwise than in cash
	

	 
	

	2. The nominal value of each share


	TSh

	
	

	3a. The amount of such nominal value to be considered as paid up on each share otherwise than in cash
	TSh

	
	

	b. The value of each share allotted

- i.e. the nominal value and any premium
	TSh

	
	

	c. The amount to be considered as paid up in respect of b.


	TSh

	
	

	4. If the consideration for the allotment of such shares is services, or any consideration other than that mentioned below in 8, state the nature and amount of such consideration, and the number of shares allotted.
	

	
	

	5. If the allotment is a bonus issue, state the amount of reserves capitalised in respect of this issue
	TSh

	
	

	6. If the allotment is made in consideration of the release of a debt (e.g. a director’s loan account) state the amount released
	TSh

	
	

	7. If the allotment is made in connection with the conversion of loan stock, state the amount of stock converted in respect of this issue
	TSh




Form 55b

	8. If the allotment is made in satisfaction or part satisfaction of the purchase price of property, give below:

	a. full particulars of the property which is the subject of the sale


	b. full particulars of the manner in which the purchase price is to be satisfied
	TSh

	Amount of consideration payable in cash or bills…………………..
	

	
	

	Amount of consideration payable in debentures, etc.………………
	

	
	

	Amount of consideration payable in shares…………………………
	

	
	

	Liabilities of the vendor assumed by the purchaser
	

	
	

	Amounts due on mortgages including interest to date of sale………………………………………
	

	
	

	Hire purchase debts in respect of goods acquired…………………
	

	
	

	Other liabilities of the vendor…………………………………………
	

	
	

	any other consideration………………………………………………
	


	Signed:
	Date:

	Director / Secretary
	


	Certificate of value

This certificate must be signed by the person to whom the shares have been allotted as well as an officer of the Company



	It is certified that the transaction effected by the contract does not form part of a larger transaction or series of transactions in respect of which the amount or value, or aggregate amount or value, of the consideration exceeds TSh

	Signed
	Date

	Signed
	Date
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Form 56

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Statement of the amount or rate per cent of any commission payable in connection with the subscription of shares

Pursuant to Section 56 of the Companies Act 2002

	Company Number
	


	Company Name in Full
	

	
	


	Amount payable as commission for subscribing, whether absolutely or conditionally, or agreeing to subscribe, or for procuring or agreeing to procure, subscriptions, whether absolute or conditional, for any shares in the company
	

	
	TSh:………………………


or

	Rate per cent of such commission
	                   %


	Number of shares for which persons have agreed for a commission to subscribe absolutely
	


	Signatures of all the directors or of their agents authorised in writing
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	




Form 66

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Notice of increase in nominal capital

Pursuant to Section 66(2) of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Name of company

(Full Name)
	

	
	


The above-named Company gives notice in accordance with section 66 of the above Act that by resolution of the Company dated ________________________the nominal capital of the Company has been increased by TSh __________________________beyond the registered capital of TSh
 ___________________________.

.

Printed copies of the resolution authorising the increase are attached.

The conditions (e.g. voting rights, dividend rights, winding-up rights etc.) subject to which the new shares have been or are to be issued are as follows:

	Signed


	

	
	(Director / Secretary / Administrator / Administrative Receiver / Receiver)

	
	

	Print Name
	

	
	

	Date


	




Form. 96

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Particulars of a Mortgage or Charge

Pursuant to Section 96(1) of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Name of Company

(Full Name)
	

	
	


Date of creation of the charge

	


Description of the instrument (if any) creating or evidencing the Charge (note 2)

	


Amount secured by the Mortgage or Charge

	


Names and addresses of the Mortgages or persons entitled to the charge

	
	

	
	

	
	



Form 96

Short particulars of the property Mortgaged or charged

	


Particulars as to commission allowance or discount (note 3)

	


Signed………………………………………………………… 

Date……………………

On behalf of [Company] [Mortgagee / Chargee] (delete as appropriate)

Notes

1
The original instrument (if any) creating or evidencing the charge, together with these prescribed particulars correctly completed must be delivered to the Registrar of Companies within 42 days after the creation of the charge (section 96). If the property is situated and the charge was created outside Tanzania delivery to the Registrar must be effected within 42 days after the date on which the instrument could in due course of post, and if dispatched with due diligence have been received in Tanzania (section 99). A copy of the instrument creating the charge will be accepted where the property charged is situated and the charge was created outside Tanzania (section 99) and in such cases the copy must be verified to be a correct copy either by the company or by the person who has delivered or sent the copy to the Registrar. The verification must be signed by or on behalf of the person giving the verification and where this is given by a body corporate it must be signed by an officer of that body.

2.
A description of the instrument, e.g. “Trust Deed”, “Debenture”, “Mortgage” or “Legal Charge” etc, as the case may be, should be given.

3.
In this section there should be inserted the amount or rate per cent of the commission, allowance or discount (if any) paid or made either directly or indirectly by the company to any person in consideration of his (a) subscribing or agreeing to subscribe, whether absolutely or conditionally, or (b) procuring or agreeing to procure subscriptions, whether absolute or conditional, for any of the debentures included in this return. The rate of interest payable under the terms of the debentures should not be entered.

4.
If any of the spaces in this form provide insufficient space, the particulars should be entered on a continuation sheet which should be attached and clearly marked with the company name and number. 
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Form 98a

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Particulars for the registration of a charge to secure a series of debentures

Pursuant to Section 98(1) of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Name of company

(Full Name)
	

	
	


Date of the covering deed (if any) (note 2)…………………………………………………………………………

Total amount secured by the whole series…………………………………………………………

…………………………………………………………………………………………………………………………………………………………………………………………………………………………

Date of present issue…………………………………………………………………………………

Amount of present issue (if any) of debentures of the series………………………………………

Names of the trustees (if any) for the debenture holders

	

	

	

	




Form 98a

General description of the property charged 

	


Particulars as to commission, allowance or discount (note 3)

	


Signed………………………………………………………… 

Date……………………

On behalf of [company] [mortgagee / chargee] (delete as appropriate)

Notes

1
Particulars should be given on this form of a series of debentures containing (or giving by reference to any other instrument) any charge to the benefit of which the debenture holders are entitled pari passu. This form is to be used for registration of particulars of the entire series, and may also be used when an issue of debentures is made at the same time as the series of debentures is created. All issues of debentures made after the registration of the series with the Registrar of Companies should be notified to the Registrar on Form 98b.

2.
The date should be given of the covering deed (if any) by which the security is created or defined.

3.
In this section there should be inserted the amount or rate per cent of the commission, allowance or discount (if any) paid or made either directly or indirectly by the company to any person in consideration of his (a) subscribing or agreeing to subscribe, whether absolutely or conditionally, or (b) procuring or agreeing to procure subscriptions, whether absolute or conditional, for any of the debentures included in this return. The rate of interest payable under the terms of the debentures should not be entered.

4.
The deed (if any) containing the charge must be delivered with these particulars correctly completed to the Registrar within 42 days after its execution. If there is no such deed, one of the debentures must be delivered within 42 days after the execution of any debenture of the series.

5.
If any of the spaces in this form provide insufficient space, the particulars should be entered on a continuation sheet which should be attached and clearly marked with the company name and number.
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Form 98b

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Particulars of an issue of secured debentures in a series

Pursuant to Section 98(1) of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Name of company

(Full Name)
	

	
	


Date of present issue…………………………………………………………………………………

Amount of present issue……………………………………………………………………………

Particulars as to commission, allowance or discount (note 2)

	


Signed………………………………………………………… 

Date……………………

On behalf of [company] [mortgagee / chargee] (delete as appropriate)

Notes

1
This form is for use when an issue is made of debentures in a series; for registration of particulars of the entire series, form 98a should be used.

2.
In this section there should be inserted the amount or rate per cent of the commission, allowance or discount (if any) paid or made either directly or indirectly by the company to any person in consideration of his (a) subscribing or agreeing to subscribe, whether absolutely or conditionally, or (b) procuring or agreeing to procure subscriptions, whether absolute or conditional, for any of the debentures included in this return. The rate of interest payable under the terms of the debentures should not be entered.



Form 101

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Particulars of a mortgage or charge subject to which property has been acquired

Pursuant to Section 101(1) of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Name of company

(Full Name)
	

	
	


Date and description of the instrument (if any) creating or evidencing the mortgage or charge (note 1)

	


Amount secured by the mortgage or charge

	


Names and addresses of the mortgages or persons entitled to the charge

	

	

	


Short particulars of the property mortgaged or charged (continue overleaf as necessary)

	




Form 101

Short particulars of the property mortgaged or charged (continued)

	


Date of the acquisition of the property……………………………………………………………

Signed………………………………………………………… 

Date……………………

(Director / Secretary / Administrator / Administrative Receiver)

Notes

1
A description of the instrument, e.g. “Trust Deed”, “Debenture”, etc, as the case may be, should be given.

2.
A verified copy of the instrument, together with these prescribed particulars correctly completed must be delivered to the Registrar of Companies within 42 days after the date of the completion of the acquisition of the property which is subject to the charge. The copy must be verified to be a correct copy either by the company or by the person who has delivered or sent the copy to the Registrar. The verification must be signed by or on behalf of the person giving the verification and where this is given by a body corporate it must be signed by an officer of that body. If the property is situated and the charge was created outside Tanzania, they must be delivered within 42 days after the date on which the copy of the instrument could, in due course of post and if dispatched with due diligence, have been received in Tanzania.
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Form. 104

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

                    Declaration of satisfaction in full or in part of Mortgage or Charge 

                       Pursuant to Section 104 of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Name of Company

(Full Name)
	

	
	


I (full name), ……………………………………………………………………

of (address) ……………………………………………………………………………………

[a director] [the secretary] [the administrator] [the administrative receiver] (delete as necessary) of the above company do solemnly and sincerely declare that the debt for which the charge described below was given has been paid or satisfied in [full] [part]

Date and description of charge:

	


Date of Registration:

	


Name and address of chargee / trustee for the debenture holders:

	



Form 104

Short particulars of property charged:

	


And I make this solemn declaration conscientiously believing the same to be true.

	Declarant’s signature
	

	
	

	Declared at
	

	
	

	on 
	

	
	

	Before me

(please print name)
	


	Signed
	
	Date
	


	
	A commissioner for oaths or Notary Public
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Form 106a

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Notice of appointment of receiver or manager

Pursuant to Section 106(1) of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Name of company

(Full Name)
	

	
	


I / We (full name(s))…………………………………………………………………………………

of (address)……………………………………………………………………………………………

give notice that (insert name) ..…………………………………………………………………………

of (address) ………………………………………………………………………………………………

was appointed as [receiver] [manager] [receiver and manager] of [part of] the property of the company.

The appointment was made by an order of the court 

[on…………………………………………………………………………]

[me / us on…………………………………………… under the powers contained in……………

……………………………………………………………………………………………………………………………………………………………………………………………………………]

(enter description and date of the instrument under which appointment was made, and state whether it is a debenture secured by a floating charge)

Signed……………………………………………
Date…………………………………



Form. 106 b

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Notice of ceasing to act as Receiver or Manager

Pursuant to Section 106(2) of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Name of Company

(Full Name)
	

	
	


I / We (full name(s))……………………………………………………………………………………

of (address) …………………………………………………………………………………………

………………………………………………………………………………………………………

give notice that I / we ceased to act as [receiver] [manager] [receiver and manager] of the above company on ………………………………………… 20……

Signed…………………………………………………
Date…………………………………



Form. 111

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Notice of change in situation or address of registered office

Pursuant to Section 111 of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Name of Company

(Full Name)
	

	
	


New Situation of Registered Office:

	Address
	

	
	

	
	

	
	

	Town
	


Signed………………………………………………………… 

Date……………………

(Director / Secretary / Administrator / Administrative Receiver / Liquidator / Receiver)

Print name:



Form 128

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Annual Return of a Company

Pursuant to Section 128 of the Companies Act 2002

	Company Number
	

	
	

	Company Name

(in Full)
	

	
	


The information in this return is made up to: ……………………………………………

Address of registered office of Company…………………………………………………………

…………………………………………………………………………………………………………

Company type………………………………………………………………………………………

(If the company does not have a share capital there must be annexed to the return a statement containing particulars of the total amount of indebtedness of the company in respect of all mortgages and charges required to be registered under the Act)

Principal business activities……………………………………………………………………………

	If different from the registered office, state address where the register of members or any register of debenture holders is kept 
	Register of members

	
	Register of debenture holders


Company Secretary

	Name 



	

	Previous name(s)



	

	Address



	




Form 128: Annual Return
Directors

(use additional copies of this sheet if necessary)

	Name
	Business occupation

	Previous name(s)
	Nationality

	Address 
	Date of birth

	Other relevant past or present directorships 



	

	


	Name 
	Business occupation

	Previous name(s) 
	Nationality

	Address
	Date of birth

	Other relevant past or present directorships



	

	


	Name
	Business occupation

	Previous name(s)
	Nationality

	Address
	Date of birth

	Other relevant past or present directorships
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Form 128: Annual return

Issued share capital

Enter details of all the shares in issue at the date of the return.

	
	
	Class
	Number of shares issued
	Aggregate nominal value

	
	1
	
	
	TSh

	
	2
	
	
	TSh

	
	3
	
	
	TSh

	
	4
	
	
	TSh

	
	5
	
	
	TSh


	
	
	Totals:
	
	TSh


	List of past and present members

A full list is required if one was not included with either of the last two returns.


	There were no changes in the period


	

	
	
	

	
	A list of changes is enclosed

(pages 4 and 5)
	

	
	
	

	
	A full list of members is enclosed

(pages 4 and 5)
	


I certify that the information given in this return is true to the best of my knowledge and belief.

Signed………………………………………………
Date………………………………… 

Director  / Secretary
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Form 128: Annual return

LIST OF PAST AND PRESENT MEMBERS (Continued on page 5)

(use additional copies of this sheet if necessary)

	
	Names and addresses

	
	

	
	

	1
	

	2
	

	3
	

	4
	

	5
	

	6
	

	7
	

	8
	

	9
	

	10
	

	11
	

	12
	

	13
	

	14
	

	15
	

	16
	

	17
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Form 128: Annual return

LIST OF PAST AND PRESENT MEMBERS (Continued from page 4)

(use additional copies of this sheet if necessary)

	
	Number of shares or amount of stock held by existing members at date of return
	Particulars of shares transferred since the date of the last return (or, in the case of the first return, of the incorporation of the company) by (a) persons who are still members, and (b) persons who have ceased to be members (note 12)
	Remarks

	
	
	Number/  amount transferred
	Date of registration of transfer
	

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	

	12
	
	
	
	

	13
	
	
	
	

	14
	
	
	
	

	15


	
	
	
	

	16


	
	
	
	

	17
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Form. 210a

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Appointment of a Director or Secretary

          (Not for resignation (Use Form 210b) or change of particulars (Use Form 210c))

Pursuant to Section 210 of the Companies Act, 2002

	Company Number
	

	
	

	Company Name

(in full)
	

	
	


	Date of appointment


	


	Appointment as director
	
	
	Appointment as secretary


	


	Name: (First Name(s))


	

	
	

	(Surname)
	

	
	

	Previous name(s):


	

	
	

	
	

	Address:

(usual residential)
	

	
	

	
	

	
	

	Nationality:


	


	Date of Birth
	


(continued on next page)

Form 210a

	Business Occupation


	


	Other Directorships

(directors only)
	

	
	

	
	

	
	

	
	

	
	

	
	


I consent to act as [director] [secretary] of the above named company

Signed………………………………………

Date…………………………

A director / secretary etc. must sign the form below

Signed……………………………………


Date…………………………

(A director / secretary / administrator / administrative receiver / receiver)

Notes:

Show full First Names, not initials. If the director or secretary is a corporation, show the name on surname line and registered or principal office address on the usual residential address line.

Give previous First Name(s) or surname(s) except that:

-for a married woman, the name by which she was known before marriage need not be given.

-names not used since the age of 18 or for at least 20 years need not be given.

Other directorships

Give the name of every company incorporated in Tanzania of which the person concerned is a director or has been a director at any time in the past five years. 

Page 2

Form. 210b

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Terminating appointment as a director or secretary

(Not for appointment (Use Form 210a) or change of particulars (Use Form 210c))

Pursuant to Section 210 of the Companies Act, 2002

	Company Number
	

	
	

	Company Name

(in full)
	

	
	


	Date of termination of appointment
	


	as director
	
	
	as secretary


	


	Name: (First Name(s))


	

	
	

	(Surname)
	


	Date of Birth
	


A serving director / secretary etc. must sign the form below

Signed……………………………………


Date…………………………

(A serving director / secretary / administrator / administrative receiver / receiver)



Form. 210c

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Change of Particulars for a director or secretary

(Not for appointment (Use Form 210a) or resignation (Use Form 210b))

Pursuant to Section 210 of the Companies Act, 2002

	Company Number
	

	
	

	Company Name

(in full)
	

	
	


	Date of change of particulars
	


	Name: 


	

	
	


	Date of Birth
	


	Change of Name: 

(First Name(s))
	

	
	

	(Surname)
	

	
	

	Change of Address:

(enter new address)
	

	
	

	
	

	
	

	Other Change:

(please specify)
	


A serving director / secretary etc. must sign the form below

Signed……………………………………


Date…………………………

(A serving director / secretary / administrator / administrative receiver / receiver)



Form. 211

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Notice of place where copies of directors’ service contracts and any memorandum 

are kept or any change in that place

Pursuant to Section 211 of the Companies Act, 2002

	Company Number
	

	
	

	Company Name

(in full)
	

	
	


The above company hereby gives notice that copies of such of the directors’ service contracts (or where they are not in writing written memoranda setting out the terms of such contracts) as are required to be kept by the company and to be open to the inspection of the members of the company are [now] kept at:

	Address:
	

	
	

	
	

	
	


Signed…………………………………………


Date…………………………

(director / secretary)



Form 232a

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Notice to dissenting shareholders

Pursuant to Section 232(1) of the Companies Act 2002

Re: …………………………………………………….. Limited (“the Transferor Company”)

Notice by ……………………………………………… Limited (“the Transferee Company”)

To: (a)
Whereas on the       day of    ………..     20…….      , the Transferee Company made an offer to all the holders of (b) shares in the Transferor Company [state shortly the nature of the offer] (“the Offer”); and

Whereas up to the        day of   ………..    20 …….     (being a date within 4 months of the date of the making of the Offer) the Offer was approved by the holders of not less than nine-tenths in value of the said (b) shares (other than shares already held at the date of the Offer by or by a nominee for the Transferee Company or its subsidiary).

Now therefore the Transferee Company, in pursuance of the provisions of Section 232(1) of the Companies Act 2002, hereby gives you notice that it desires to acquire the (b) shares held by you in the Transferor Company.

And further take notice that unless upon an application made to the Court by you on or before the        day of                              20 (being 1 month from the date of this notice) the Court thinks fit to order otherwise, the Transferee Company will be entitled and bound to acquire the (b) shares held by you in the Transferor Company on the terms of the Offer.

Signed………………………………… ………………………… 

Date……………………

for the Transferee Company

(director / secretary) 

(a) [insert name(s) and address(es) of dissenting shareholder(s)]

(b)  [if the offer is limited to a certain class or classes of shareholders, state description of that class or those classes.]

Form 232b

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Notice to non-assenting shareholders

Pursuant to Section 232(2) of the Companies Act 2002

Re: ………………………………………………………..…………….. Limited (“the Transferor Company”)

Notice by ……………………………………………………………….. Limited (“the Transferee Company”)

To: (a)
Whereas a scheme or contract involving the transfer of the (b) shares in the Transferor Company to the Transferee Company was up to the        day of                       20        (being a date within 4 months of the making of the offer in that behalf by the Transferee Company) approved by the holders of not less than nine-tenths in value of those shares (other than shares already held at the date of the offer by or by a nominee for the Transferee Company or its subsidiary), and

Whereas in pursuance of that scheme or contract, (c) shares were on the  ……………… day of ………………..             

20 ……………    , transferred to the Transferee Company or to its nominee.

Now therefore, the Transferee Company, in pursuance of section 232(2) of the Companies Act 2002, hereby gives you notice that those shares together with such other shares in the Transferor Company as were held by or by a nominee for the Transferee Company or its subsidiary on the said date comprise or include nine-tenths in value of the (b) shares in the Transferor Company.

And further take notice that you may within 3 months from the giving of this notice give notice that you require the Transferee Company to acquire your holding of (b) shares in the Transferor Company, and that if you give such notice the Transferee Company shall be entitled and bound to acquire those shares on the terms on which under the said scheme or contract the shares of the approving shareholders were transferred to it, or on such other terms as may be agreed or as the Court (on the application either of the Transferee Company or yourself) thinks fit.

Signed………………………………… ………………………… 

Date……………………

for the Transferee Company

(director / secretary) 

(a) [insert name(s) and address(es) of non-assenting shareholder(s)]

(b)  [if the offer is limited to a certain class or classes of shareholders, state description of that class or those classes.]

(c) [state amount of shares transferred]

Form 232 c

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Notice to Transferee Company by non-assenting shareholder

Pursuant to Section 232(3) of the Companies Act 2002

Re: ………………………………………………………………….… Limited (“the Transferor Company”)

Notice by (a)
To: ……………………………………………………………………… Limited (“the Transferee Company”)

Whereas on the   …………     day of …………………..  20 ………      , you gave notice to me / us that on the     

day of ……………………   20, by reason of the (b) shares in the Transferor Company having that day been transferred to the Transferee Company or to its nominee in pursuance of a scheme or contract approved in accordance with the provisions of section 232(2) of the Companies Act 2002, those shares together with other shares in the Transferor Company held by or by a nominee for the Transferee Company or its subsidiary at that date comprised or included nine-tenths in value of the said (b) shares.

Now I / we, being the holder of (c) shares in the Transferor Company hereby give notice in accordance with the provisions of section 232(3) of the Companies Act 2002 to the Transferee Company that I / we require it to acquire the said shares held by me / us.

Signed………………………………………………………
Date…………………………………

(a) [name of non-assenting shareholder]

(b)  [if the offer is limited to a certain class or classes of shareholders, state description of that class or those classes.]

(c) [state the number and description of shares held by the non-assenting shareholder]

Form 260

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Statement of Affairs

Pursuant to section 260 of the Companies Act 2002

No…….of 20…………
  .

IN THE HIGH COURT OF JUSTICE

	Statement as to the affairs of


	Company Name


On the………………………………………… 20……. ……….........
The date of the Administration Order

Affidavit

NOTE: This affidavit must be sworn before an Advocate or a commissioner of oaths when you have completed the rest of the form.

	I, 
	Name




	of
	Address




make oath and say that the several pages exhibited hereto and attached marked
….……….are to the best of my knowledge and belief a full, true and complete statement as to the affairs of the above named company as at ……………………………, the date of the Administration Order, and that the said company carried on business as…………………………………………

……………………………………………………………………………………………………………

	Signed 
	

	
	

	Sworn at
	

	
	

	Before me

(please print name)
	


	Signed
	
	Date
	

	
	Advocate / commissioner of oaths 



p

Form 260

A – Summary of Assets

	Assets
	Book Value (TSh)
	Estimated to realise (TSh)

	Assets specifically pledged:-


	
	

	Assets not specifically pledged:-


	
	

	Estimated total assets available for preferential creditors:-


	
	


Signed………………………………………………………………… 
Date………………………

page 2

Form 260

A1 – Summary of Liabilities

	
	
	Estimated to realise (TSh)

	Estimated total assets available for preferential creditors (carried from page A)


	

	Liabilities

Preferential creditors:-


	
	

	Estimated deficiency / surplus as regards preferential creditors


	

	Debts secured by a floating charge:-


	
	

	Estimated deficiency / surplus available for non-preferential creditors


	

	Non-preferential claims:-


	
	

	Estimated deficiency / surplus as regards creditors


	

	Issued and called-up capital:-


	
	

	Estimated total deficiency / surplus as regards members


	


Signed………………………………………………………………… 
Date………………………

page 3

Form 260

Company Creditors (continued on page 5)

	
	Name of creditor or claimant


	Address

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	

	11
	
	

	12
	
	

	13
	
	

	14
	
	

	15
	
	

	16
	
	

	17
	
	

	18
	
	


Signed………………………………………………………………… 
Date………………………

page 4

Form 260

Company Creditors (continued from page 4)

	
	Amount of debt (TSh)
	Details of any security held
	Date security given
	Value of security (TSh)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	

	12
	
	
	
	

	13
	
	
	
	

	14
	
	
	
	

	15
	
	
	
	

	16
	
	
	
	

	17
	
	
	
	

	18
	
	
	
	


Signed………………………………………………………………… 
Date………………………
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Form 261

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Statement of Administrator’s Proposals

Pursuant to section 261 of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Company Name

(in Full)
	

	
	

	
	


	I, we


	

	
	

	of


	

	
	

	
	


Administrator(s) of the Company attach a copy of my / our proposals for achieving the purpose set out in the Administration Order filed herein. A copy of these proposals was sent to all known creditors on:

	Date




Signed………………………………………………………………… 
Date………………………



Form 263

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Statement of Revised Proposals and Notice of Meeting to consider them

Pursuant to section 263 of the Companies Act 2002

	Company Name


	


Notice is hereby given that a meeting of creditors of the above named company is to be held:

at……………………………………………………………………………………………………

on (date)………………………………………… at (time)…………………………………………

to consider revisions of the proposals which were approved by its creditors on ……………………

The revisions I propose are:……………………………………………………………………….…

…………………………………………………………………………………………………………

…………………………………………………………………………………………………………

…………………………………………………………………………………………………………

The reasons for these revisions are………………………………………………………………

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………

A proxy form is enclosed which should be completed and returned to me by the date of the meeting if you cannot attend the meeting and wish to be represented. In order to be entitled to vote at the meeting you must, if you have not already done so, give to me, not later than 12:00 hours on the business day before the day fixed for the meeting, details in writing of your claim.

Signed………………………………………………………………

Administrator















Form 280

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Statutory Demand

Pursuant to section 280 of the Companies Act 2002

	Warning

· This is an important document. This demand must be dealt with within 21 days after its service upon the company or a winding-up order could be made in respect of the company.
	· Please read the demand and notes carefully.


DEMAND

	To: 


	


	Address: 


	

	
	


This demand is served upon you by the creditor:

	Name:


	


	Address: 


	

	
	


The creditor claims that the company will owe the sum of………………………, full particulars of which are set out on page 2.

The creditor demands that the company do pay the above debt or secure or compound for it to the creditor’s satisfaction.

Signed………………………………………………

Date…………………………

[the creditor] [authorised to make this demand on the creditor’s behalf]

	Address: 


	

	
	


	Tel:
	
	Reference:
	


Form 280

Particulars of Debt
(These particulars must include (a) when the debt was incurred, (b) the consideration for the debt (or, if there is no consideration, the way in which the debt arose) and (c) the amount due as at the date of this demand.) 

(Use additional copies of this page if necessary)

	
	Notes for creditor

- If the amount of the debt includes interest not previously notified to the company as included in its liability, details should be given, including the grounds upon which interest is charged. The amount of interest must be shown separately.

- Any other charge accruing due from time to time may be claimed. The amount or rate of the charge must be identified and the grounds on which it is claimed must be stated.

- In either case the amount claimed must be limited to that which will have accrued at the date of the demand.


page 2

Form 280

Part A

The individual(s) to whom any communication regarding this demand may be addressed is / are:

	Name:
	

	
	

	Address: 


	

	
	


	Tel:
	
	Reference:
	


Part B

(For completion only if the creditor is entitled to the debt by way of assignment)

	
	Name
	Date(s) of Assignment

	Original creditor


	
	

	Assignees


	
	


How to comply with a statutory demand

If the company wishes to avoid a winding-up petition being presented it must pay the debt shown on page 1, particulars of which are set out on page 2 of this notice, within the period of 21 days after its service upon the company.

Alternatively, the company can attempt to come to a settlement with the creditor. To do this the company should:

· inform the individual (or one of the individuals) named in part A above that it is willing and able to  

      offer security for the debt to the creditor’s satisfaction; or

· inform the individual (or one of the individuals) named in part A above that it is willing and able to  

    compound for the debt to the creditor’s satisfaction.

If the company disputes the demand in whole or in part it should:

· contact the individual (or one of the individuals) named in part A immediately.

REMEMBER! 

The company has only 21 days after the date of service on it of this document before the creditor may present a winding-up petition.
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Form 281a

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Winding-up Petition

Pursuant to section 281 of the Companies Act 2002

IN THE MATTER OF THE COMPANIES ACT 2002

AND IN THE MATTER OF (Company name)…………………………………………………………
	(a) Insert title of court
	To (a)



	(b) Insert full name(s) and address(es) of petitioner(s)


	The petition of (b)



	(c) Insert full name and registered no. of company subject to petition
	1. (c)

(hereinafter called “the company”) was incorporated on



	(d) Insert date of incorporation
	(d)



	(e) Insert address of registered office
	2. The registered office of the company is at (e)



	(f) Insert amount of nominal capital and how it is divided

(g) Insert amount of capital paid up or credited as paid up
	3. The nominal capital of the company is (f) TSh

divided into            shares of TSh              each. The amount of the capital paid up or credited as paid up is (g) TSh



	
	4. The principal objects for which the company was established are as follows:

and other objects stated in the memorandum of association of the company 




	(h) Set out the grounds on which a winding-up order is sought


	5.  The grounds on which a winding-up order is sought are as follows: (h)




	
	8. In the circumstances it is just and equitable that the company should be wound up

The petitioner(s) therefore pray(s) as follows:-



	(c) Insert full name. of company subject to petition


	(1) that (c)

may be wound up by the court under the provisions of the Companies Act 2002  

or

(2) that such other order may be made as the court thinks fit



	(m) If the company is the petitioner, delete “the company”. Add the full name and address of any other person on whom it is intended to serve this petition
	Note: It is intended to serve this petition on (m)

[the company] [and]
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Form 281a

Endorsement

	This petition having been presented to the court on: 
	Date:

	
	

	will be heard at


	Name and address of Court:




on:

	Date:
	

	
	

	Time: 


	


(or as soon thereafter as the petition can be heard)

The Advocate to the petitioner is:-

	Name:
	

	
	

	Address: 


	

	
	


	Tel:
	
	Reference:
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Form 281b

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Affidavit verifying Winding-up Petition

Pursuant to section 281 of the Companies Act 2002

	I, 
	Full name



	
	

	of:


	Address

	
	


Make oath and say as follows:

	Delete if Affidavit is not made by Petitioner in person


	I am the Petitioner.

The statements in the Petition now produced and shown to me marked A” are [true] [true to the best of knowledge, information and belief].



	
	

	Delete if affidavit is made by the Petitioner in person
	I am …………………………… of the Petitioner.  I am duly authorised by the Petitioner to make this affidavit on behalf of the Petitioner.

I have been concerned in the matters giving rise to the Petition and have the requisite knowledge of the matters referred to in the Petition because:

………………………………………………………………………………………………

………………………………………………………………………………………………

The statements in the Petition now produced and shown to me marked A” are [true] [true] to the best of knowledge, information and belief.




	Signed 
	

	
	

	Sworn at
	

	
	

	Before me:

(print name)
	


	Signed
	
	Date
	

	
	Advocate / commissioner of oaths 


Form 281c

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Affidavit of service of Winding-up Petition

Pursuant to section 281 of the Companies Act 2002

	IN THE MATTER OF: 
	Company Name




	I, 
	Full name



	
	

	of:


	Address

	
	


Make oath and say as follows:  (Complete section A, B or C of the Form as appropriate)
A

That I did on ………………… …………………serve the above named Company with a sealed copy of the petition now produced and shown to me marked “A” by handing the same to ………………………………………………… [who acknowledged himself to be] [who is to the best of my knowledge, information and belief] [a director] [an officer] [an employee] of the company at ………………………………………………………………………………

………………………………………………………………………………………………………

the Registered Office of the Company.

B

That I did on ……………………………………… serve the above named Company with a sealed copy of the petition now produced and shown to me marked “A” by handing the same to …………………………………………………  who acknowledged to me that he was authorised to accept service of documents on behalf of the company at ………………………………………………….

…………………………………………………………………………………………………………

the Registered Office of the Company.

C

That I did on………………………………… having failed to find any officer, employee or other person authorised to accept service, deposit a sealed copy of the petition now produced and shown to me marked “A” at …………………………………………………………………………………………………………..

…………………………………………………………………………………………………………

the Registered Office of the Company by leaving it at………………………………………………….

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

(insert details of how and where the Petition was left in such a way that it was likely to come to the attention of a person attending the registered office: e.g., on a reception desk, through the letter box etc…)

	Signed 
	

	
	

	Sworn at
	

	
	

	Before me:

(print name)
	


	Signed
	
	Date
	

	
	Advocate / commissioner of oaths 
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Form 281d

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Advertisement of Winding-up Petition

Pursuant to section 281 of the Companies Act 2002

	IN THE MATTER OF: 
	Company Name




A Petition to wind up the above named Company, of:

	Address: 


	

	
	


	presented on:


	


	by:

(name and address of petitioner)


	


claiming to be a [creditor] [contributory] of the Company,

	will be heard at:

(Name of Court)
	


	on (date):
	

	
	

	at (time): 


	


(or as soon thereafter as the petition can be heard)

Any person intending to appear on the hearing of the Petition (whether to support it or to oppose it) must give notice of his intention to do so to the petitioner or his / its Advocate in accordance with Rule 3.16 of the Companies (Insolvency Rules) 2003 by 16:00 hours on the business day before the date of the hearing given above.

	The Petitioner’s Advocate is:
	


Dated………………………………………………………………













Form 281e

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Certificate that Relevant Provisions of Rules have been Complied with

Pursuant to section 281 of the Companies Act 2002

	IN THE MATTER OF: 
	Company Name




	Winding up petition to be heard on: 

(date)
	


I certify that the above mentioned Petition,

	which will be heard on (date): 


	


was served in accordance with the provisions of Rule 3.8 of the Companies (Insolvency) Rules 2003 on

	 (date):
	


and advertised in accordance with the provisions of Rule 3.11 of the Companies (Insolvency) Rules 2003 on

	(date):
	


(a copy of which advertisement is filed in court with this certificate)

	Signed
	
	Date
	


	Name in 

BLOCK LETTERS
	


Note: A copy of the advertisement must be filed in court with this certificate.

Form 292

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Statement of Affairs

Pursuant to section 292(1) of the Companies Act 2002

                          No……………

of 20…….
  .

IN THE HIGH COURT OF JUSTICE

	Statement as to the affairs of


	Company Name


On the………………………………………… 20………………. 
The date of the Widning-Up Order

Affidavit

NOTE: This affidavit must be sworn before an Advocate or a commissioner of oaths when you have completed the rest of the form.

	I, 
	Full name




	of
	Address




make oath and say that the several pages exhibited hereto and attached marked

are to the best of my knowledge and belief a full, true and complete statement as to the affairs of the above named company as at ……………………………, the date of the Winding-Up Order, and that the said company carried on business as……………………………………………………………………………………………………..

…………………………………………………………………………………………………………

	Signed 
	

	
	

	Sworn at
	

	
	

	Before me

(please print name)
	


	Signed
	
	Date
	

	
	Advocate / commissioner of oaths 



Form 292

A – Summary of Assets

	Assets
	Book Value (TSh)
	Estimated to realise (TSh)

	Assets specifically pledged:-


	
	

	Assets not specifically pledged:-


	
	

	Estimated total assets available for preferential creditors:-


	
	


Signed………………………………………………………………… 
Date………………………

page 2

Form 292

A1 – Summary of Liabilities

	
	
	Estimated to realise (TSh)

	Estimated total assets available for preferential creditors (carried from page A)


	

	Liabilities

Preferential creditors:-


	
	

	Estimated deficiency / surplus as regards preferential creditors


	

	Debts secured by a floating charge:-


	
	

	Estimated deficiency / surplus available for non-preferential creditors


	

	Non-preferential claims:-


	
	

	Estimated deficiency / surplus as regards creditors


	

	Issued and called-up capital:-


	
	

	Estimated total deficiency / surplus as regards members


	


Signed………………………………………………………………… 
Date………………………
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Form 292

B: Company Creditors (continued on page 5)

	
	Name of creditor or claimant


	Address

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	

	11
	
	

	12
	
	

	13
	
	

	14
	
	

	15
	
	

	16
	
	

	17
	
	

	18
	
	


Signed………………………………………………………………… 
Date………………………
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Form 292

B: Company Creditors (continued from page 4)

	
	Amount of debt (TSh)
	Details of any security held by creditor
	Date security given
	Value of security (TSh)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	

	12
	
	
	
	

	13
	
	
	
	

	14
	
	
	
	

	15
	
	
	
	

	16
	
	
	
	

	17
	
	
	
	

	18
	
	
	
	


Signed………………………………………………………………… 
Date………………………

page 5

Form 292

C: Shareholders (continued on page 7)

	
	Name of Shareholder


	Address

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	

	11
	
	

	12
	
	

	13
	
	

	14
	
	

	15
	
	

	16
	
	

	17
	
	

	18
	
	


Signed………………………………………………………………… 
Date………………………
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Form 292

C: Shareholders (continued from page 6)

	
	Type of shares held
	Nominal amount of share (TSh)
	Number of shares held
	Amount per share called up (TSh)
	Total amount called up (TSh)

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	9
	
	
	
	
	

	10
	
	
	
	
	

	11
	
	
	
	
	

	12
	
	
	
	
	

	13
	
	
	
	
	

	14
	
	
	
	
	

	15
	
	
	
	
	

	16
	
	
	
	
	

	17
	
	
	
	
	

	18
	
	
	
	
	


Signed………………………………………………………………… 
Date………………………
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Form 297

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Notice of Appointment of Liquidator in Winding-Up by the Court

Pursuant to section 297 of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Company Name

(in Full)
	

	
	

	
	


	I, we:

(name(s))
	

	
	

	of:

(address(es))
	

	
	


give notice that on…………………………………………………………………………………….

I / we was / were appointed liquidators of the above named company by

an order of the Court dated …………………………

the Minister.

a resolution of the company’s creditors / contributories.

(delete as appropriate)

Signed………………………………………………………………… 
Date………………………

NAME IN BLOCK LETTERS…………………………………………………………………………

(by each liquidator if more than one)

Signed………………………………………………………………… 
Date………………………

NAME IN BLOCK LETTERS…………………………………………………………………………



Form 305

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Liquidator’s statement of receipts and payments 

Pursuant to section 305 of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Company Name

(in Full)
	

	
	

	
	


	I, we:

(name(s))
	

	
	

	of:

(address(es))
	

	
	


the Liquidator(s) of the above named Company, attach a copy of my / our statement of receipts and payments under section 305 of the Companies Act 2002.

Signed………………………………………………………………… 
Date………………………

NAME IN BLOCK LETTERS…………………………………………………………………………

(by each liquidator if more than one)

Signed………………………………………………………………… 
Date………………………

NAME IN BLOCK LETTERS…………………………………………………………………………



Form 305

	Company Number
	

	
	

	Company Name

(in full)
	

	
	

	
	

	Type of winding up
	

	
	

	Date to which this statement is made
	

	
	

	Name and address of liquidator
	


Notes

Form and Contents of Statement

(1) 
Every statement must contain a detailed account of all the liquidator’s realisations and disbursements in respect of the company. The statement of realisations should contain a record of all receipts derived from assets existing at the date of the winding-up resolution and subsequently realised, including balance at bank, book debts and calls collected, property sold, etc., and the account of disbursements should contain all payments for costs, charges and expenses or to creditors or contributories. Where property has been realised, the gross proceeds of sale must be entered under realisations and the necessary payments incidental to sales must be entered as disbursements. A payment into the Companies Liquidation Account is not a disbursement and should not be shown as such; nor are payments into a bank, building society or any other financial institution. However, the interest received on any investment should be shown in the realisations. Each receipt and payment must be entered in the account in such a manner as sufficiently to explain its nature. The receipts and payments must severally be added up at the foot of each sheet and the totals carried forward from one account to another without any intermediate balance, so that the gross totals represent the total amounts received and paid by the liquidator respectively.

Trading Account

(2) 
When the liquidator carries on a business, a trading account must be forwarded as a distinct account, and the totals of receipts and payments on the trading account must alone be set out in this statement.

Dividends

(3)
 When dividends, instalments of compositions, etc are paid to creditors or a return of surplus assets is made to contributories, the total amount of each dividend, etc actually paid, must be entered in the statement of disbursements as one sum; and the liquidator must forward separate accounts showing in lists the amount of the claim of each creditor and the amount of dividend, etc payable to each creditor, or contributory.

(4)
 When unclaimed dividends, etc are paid into the Companies Liquidation Account, the total amount so paid in should be entered in the statement of disbursements as one sum. The items to be paid in relation to unclaimed dividends should first be included in the realisations side of the account.

(5) 
Credit should not be taken in the statement of disbursements for any amount in respect of liquidator’s remuneration unless it has been duly allowed by resolutions of the liquidation committee or of the creditors or of the company in general meeting, or by order of the court as the case may require, or is otherwise allowable under the provisions of the Companies (Insolvency) Rules.

(6) 
This statement of receipts and payments is required in duplicate.
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Form 305

Liquidator’s statement of account (continued on page 4)

	Realisations



	Date


	Of whom received
	Nature of assets realised
	Amount (TSh)

	
	
	Brought forward


	

	Carried forward
	


Note: No balance should be shown on this sheet but only the total realisations and disbursements which should be carried forward t the next account
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Form 305

Liquidator’s statement of account (continued from page 3)

	Disbursements



	Date


	To whom paid
	Nature of disbursements
	Amount (TSh)

	
	
	Brought forward


	

	Carried forward
	


Note: No balance should be shown on this sheet but only the total realisations and disbursements which should be carried forward to the next account
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Form 305

Analysis of balance

	
	
	TSh



	Total Realisations…………………………………………………………………………

Total Disbursements………………………………………………………………………
	

	
	Balance (TSh)


	


	The balance is made up as follows:


	
	

	1. Cash in hands of liquidator………………………………………………………………
	

	2. Balance at bank…………………………………………………………………………
	

	3. Amount in Companies Liquidation Account……………………………………………
	

	4. Amounts invested by liquidator……………………………………
	
	

	    less: the costs of investments realised……………………………
	
	

	Balance (TSh)
	
	


	Total balance as shown above (TSh)……………………………………………………
	


Note
Full details of stocks purchased for investment and any realisation of them should be given in a separate statement.

The investment or deposit of money by the liquidator does not withdraw it from the operation of the Companies (Insolvency) Rules 2003, and any such investments representing money held for six months or upwards must be realised and paid into the Companies Liquidation Account.
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Form 305

The liquidator should also state:—

(1) The amount of the estimated assets and liabilities at the date of the commencement of the winding up:

	Assets (TSh):

(after deducting amounts charged to secured creditors, including the holders of floating charges) 


	

	Liabilities (TSh):

Fixed charge creditors 

Floating charge holders 

Unsecured creditors 
	


(2) The total amount of the capital paid up at the date of the commencement of the winding

up:

	Paid up in cash


	

	Issued as paid up otherwise than for cash


	


(3) The general description and estimated value of any outstanding assets (if there is insufficient space here, attach a separate sheet):

(4) Why the winding up cannot yet be concluded:

(5) The period within which the winding up is expected to be completed:
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Form 338

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Members’ Voluntary Winding-Up Declaration of Solvency

Pursuant to section 338 of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Company Name

(in Full)
	

	
	

	
	


	I, we:

(name(s))
	

	
	

	of:

(address(es))
	

	
	


attach a declaration of solvency embodying a statement of assets and liabilities.

Signed………………………………………………………………… 
Date………………………

NAME IN BLOCK LETTERS…………………………………………………………………………



Form 338

	Company Number
	

	
	

	Company Name

(in Full)
	

	
	

	
	

	Presented by:
	


Declaration of Solvency

	I, we:

(name(s))
	

	
	

	of:

(address(es))
	

	
	


being [all the] [the majority of the] directors of the above-named company (“the Company”) do solemnly and sincerely declare that we have made a full inquiry into the affairs of the Company, and that, having done so, we have formed the opinion that the Company will be able to pay its debts in full with a period of…… months* from the commencement of the winding up.

(*Note: the period must not exceed 12 months)

We append a statement of the Company’s assets and liabilities as at………………………, being the latest practicable date before the making of this declaration.

We make this solemn declaration conscientiously believing it to be true.

Signed…………………………………………………………………………………………

	Declared at
	

	
	

	Before me

(please print name)
	


	Signed
	
	Date
	

	
	A commissioner for oaths or Notary Public
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Form 338

Statement as at ……………… showing assets at estimated realisable values and liabilities expected to rank

	Assets and Liabilities
	Estimated to realise or to rank for payment (TSh)

	Assets:
	

	Balance at bank
	

	Cash in hand
	

	Bills receivable
	

	Trade debtors
	

	Loans and advances
	

	Unpaid calls
	

	Stock in trade
	

	Work in progress
	

	
	

	Property
	

	Plant and machinery
	

	Furniture, fittings, utensils, etc.
	

	Patents, trade marks etc.
	

	Investments other than marketable securities 
	

	Other property, viz


	

	Estimated realisable value of assets


	

	Liabilities
	

	Secured on specific assets, viz


	

	Secured by floating charge(s)
	

	Estimated cost of liquidation and other expenses (including interest accruing until payment of debts in full)
	

	
	

	Unsecured creditors (amounts estimated to rank for payment)
	

	Trade accounts
	
	
	

	Bills payable
	
	
	

	Other liabilities


	
	
	

	Contingent liabilities


	
	
	

	Estimated surplus after paying debts in full
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Form 345

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Return of Final Meeting in a Members’ Voluntary Winding-Up

Pursuant to section 345 of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Company name

(in Full)
	

	
	

	
	


	I, we:

(name(s))
	

	
	

	of:

(address(es))
	

	
	


give notice that a general meeting of the above named Company was duly [held on] [summoned for] ………………… pursuant to section 345 of the Companies Act 2002, for the purpose of having an account (a copy of which is attached) laid before it showing how the winding-up of the Company has been conducted, and the property of the Company has been disposed of and [that the same was done accordingly] [no quorum was present at the meeting] (delete as necessary).

Signed………………………………………………………………… 
Date………………………



Form 345

Liquidator’s statement of account: members’ voluntary winding-up (continued on next page)

Name of Company…………………………………………………………………………………………

From……………… (commencement of winding up) to ………………(close of winding-up)

	
	Statement of assets and liabilities
	Receipts

	Receipts:-
	
	

	
	
	

	Cash at bank
	
	

	Cash in hand
	
	

	Marketable securities
	
	

	Sundry debtors
	
	

	Stock in trade
	
	

	Work in progress
	
	

	Property
	
	

	Plant and machinery
	
	

	
	
	

	Furniture, fittings, utensils, etc.
	
	

	Patents, trade marks etc.
	
	

	Investments other than marketable securities
	
	

	Surplus from securities
	
	

	Unpaid calls at commencement of winding-up 
	
	

	Received from calls on contributories made in the winding-up
	
	

	Receipts per Trading Account


	
	

	Other property, viz


	
	

	TSh
	
	

	Less:-
	
	

	
	
	

	Payments to redeem securities
	
	

	Costs of Execution
	
	

	Payments per Trading Account
	
	

	TSh
	
	

	Net Realisations
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Form 345

Liquidator’s statement of account: members’ voluntary winding-up (continued)

	
	Payments (TSh)



	Costs of Advocate to Liquidator
	

	Other Law Costs
	

	Liquidator’s remuneration
	

	
	

	Auctioneer’s and valuer’s charges
	

	Costs of possession and maintenance of estate
	

	Costs of notices in Gazette and newspapers
	

	Incidental outlay
	

	Total Costs and Charges
	

	
	

	(i) Debenture holders
	TSh
	

	Payment of [    ] per [     ] debenture
	
	

	Payment of [    ] per [     ] debenture
	
	

	Payment of [    ] per [     ] debenture
	
	

	
	
	

	(ii) Creditors
	
	

	Preferential
	
	

	Unsecured
	
	

	Dividends of [     ] in the shilling on [         ]
	
	

	
	
	

	(The estimate of amount expected to 

rank for dividend was TSh      )
	
	

	
	
	

	(iii) Returns to Contributories
	
	

	[         ] per [                     ] share*
	
	

	[         ] per [                     ] share*
	
	

	[         ] per [                     ] share*
	
	

	
	
	

	BALANCE
	
	

	
	
	


*State nominal value and class of share

Assets including ………………… shown in the statement of assets and liabilities and estimated to be of the value of ……………… have proved to be unrealisable.
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Form 345

State amount paid into the Companies Liquidation Account in respect of:

	
	TSh



	unclaimed dividends payable to creditors in the winding-up


	

	other unclaimed dividends in the winding-up


	

	moneys held by the company in trust in respect of dividends or other sums due before the commencement of the winding-up to any person as a member of the company
	


	Add here any special remarks the Liquidator thinks desirable:




Signed……………………………………………………… 
Date………………………

(by the Liquidator)

Name and Address of Liquidator in BLOCK LETTERS

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

page 4

Form 355

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Return of Final Meeting in a Creditors’ Voluntary Winding-Up

Pursuant to section 355 of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Company Name

(in Full)
	

	
	

	
	


	I, we:

(name(s))
	

	
	

	of:

(address(es))
	

	
	


give notice 

1. 
that a general meeting of the above named Company was duly [held on] [summoned for] ………………… pursuant to section 355 of the Companies Act 2002, for the purpose of having an account (a copy of which is attached) laid before it showing how the winding-up of the Company has been conducted, and the property of the Company has been disposed of and [that the same was done accordingly] [no quorum was present at the meeting].

2. 
that a meeting of the creditors of the Company was duly [held on] [summoned for] ………………… pursuant to section 355 of the Companies Act 2002, for the purpose of having the said account laid before it showing how the winding-up of the Company has been conducted, and the property of the Company has been disposed of and [that the same was done accordingly] [no quorum was present at the meeting] (delete as necessary).

Signed………………………………………………………………… 
Date………………………



Form 345

Liquidator’s statement of account: creditors’ voluntary winding-up (continued on next page)

Name of Company…………………………………………………………………………………………

From……………… (commencement of winding up) to ………………(close of winding-up)

	
	Statement of assets and liabilities
	Receipts

	Receipts:-
	
	

	
	
	

	Cash at bank
	
	

	Cash in hand
	
	

	Marketable securities
	
	

	Sundry debtors
	
	

	Stock in trade
	
	

	Work in progress
	
	

	Property
	
	

	Plant and machinery
	
	

	
	
	

	Furniture, fittings, utensils, etc.
	
	

	Patents, trade marks etc.
	
	

	Investments other than marketable securities
	
	

	Surplus from securities
	
	

	Unpaid calls at commencement of winding-up 
	
	

	Received from calls on contributories made in the winding-up
	
	

	Receipts per Trading Account


	
	

	Other property, viz


	
	

	TSh
	
	

	Less:-
	
	

	
	
	

	Payments to redeem securities
	
	

	Costs of Execution
	
	

	Payments per Trading Account
	
	

	TSh
	
	

	Net Realisations
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Form 345

Liquidator’s statement of account: creditors’ voluntary winding-up (continued)

	
	Payments (TSh)



	Costs of Advocate to Liquidator
	

	Other Law Costs
	

	Liquidator’s remuneration
	

	
	

	Auctioneer’s and valuer’s charges
	

	Costs of possession and maintenance of estate
	

	Costs of notices in Gazette and newspapers
	

	Incidental outlay
	

	Total Costs and Charges
	

	
	

	(i) Debenture holders
	TSh
	

	Payment of [    ] per [     ] debenture
	
	

	Payment of [    ] per [     ] debenture
	
	

	Payment of [    ] per [     ] debenture
	
	

	
	
	

	(ii) Creditors
	
	

	Preferential
	
	

	Unsecured
	
	

	Dividends of [     ] in the shilling on [         ]
	
	

	
	
	

	(The estimate of amount expected to 

rank for dividend was TSh      )
	
	

	
	
	

	(iii) Returns to Contributories
	
	

	[         ] per [                     ] share*
	
	

	[         ] per [                     ] share*
	
	

	[         ] per [                     ] share*
	
	

	
	
	

	BALANCE
	
	

	
	
	


*State nominal value and class of share

Assets including ………………… shown in the statement of assets and liabilities and estimated to be of the value of ……………… have proved to be unrealisable.
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Form 345

State amount paid into the Companies Liquidation Account in respect of:

	
	TSh



	unclaimed dividends payable to creditors in the winding-up


	

	other unclaimed dividends in the winding-up


	

	moneys held by the company in trust in respect of dividends or other sums due before the commencement of the winding-up to any person as a member of the company
	


	Add here any special remarks the Liquidator thinks desirable:




Signed……………………………………………………… 
Date………………………

(by the Liquidator)

Name and Address of Liquidator in BLOCK LETTERS

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
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Form 360a

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Notice of Appointment of Liquidator: Voluntary Winding-Up

Pursuant to section 360 of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Company Name

(in Full)
	

	
	

	
	


	I, we:

(name(s))
	

	
	

	of:

(address(es))
	

	
	

	
	


give notice that on………………………………………

I / we was / were appointed liquidators of the above named company. 

The appointment was by [the company] [the creditors] (*delete as appropriate)

Type of Liquidation: [Members’] [Creditors’] (*delete as appropriate)

Signed………………………………………………………………… 
Date………………………

NAME IN BLOCK LETTERS…………………………………………………………………………

(by each liquidator if more than one)

Signed………………………………………………………………… 
Date………………………

NAME IN BLOCK LETTERS…………………………………………………………………………



Form 360b

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Notice of Appointment of Liquidator: Voluntary Winding-Up: for insertion in Gazette

Pursuant to section 360 of the Companies Act 2002

	Company Number
	

	
	

	Company Name

(in Full)
	

	
	


	Type of Liquidation
	[members’] [creditors’]



	
	

	Address of Registered Office
	

	
	

	
	

	Liquidator(s)

name(s)
	

	
	

	Liquidator(s)

address(es
	

	
	

	
	

	
	

	Date of appointment
	

	By whom appointed
	


Signed………………………………………………………………… 
Date………………………

NAME IN BLOCK LETTERS…………………………………………………………………………

(by each liquidator if more than one)

Signed………………………………………………………………… 
Date………………………

NAME IN BLOCK LETTERS…………………………………………………………………………

Form 365a

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Proof of Debt – General Form

Pursuant to section 365 of the Companies Act 2002

Date of Winding-Up Order / Resolution for Winding-Up:………………………

	1


	Name of Creditor
	

	2


	Address of Creditor
	

	3
	Total amount of claim, including interest, as at the date the company went into liquidation


	

	4
	Details of any documents by reference to which the debt can be substantiated (note: the liquidator may call for any document or evidence to substantiate the claim at his discretion)


	

	5
	If the total amount shown above includes Tax, please show: 

(a) amount of tax

(b) amount of claim NET of tax


	

	6
	If total amount above includes interest, please state amount


	

	7
	If you have filled in both box 3 and box 5, please state whether you are claiming the amount in box 3 or the amount in box 5b


	

	8
	Give details of whether the whole or any part of the debt falls within any (and if so which) of the category of preferential debts under section 367 of the Companies Act 2002


	Category:

Amount claimed as preferential:


	9
	Particulars of how and when debt incurred


	

	10
	Particulars of: 

any security held, 

the value of the security and

the date it was given


	


Signature ……………………………………………………

(of creditor or person authorised to act on his behalf)

Name in BLOCK LETTERS…………………………………………………………………………

Position with or in relation to creditor………………………………………………………………

	Admitted to vote for:

TSh:

Date:

Liquidator:



	Admitted preferentially for:

TSh:

Date:

Liquidator:



	Admitted non-preferentially for:

TSh:

Date:

Liquidator:
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Form 365b

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Affidavit of Debt 

Pursuant to section 365 of the Companies Act 2002

IN THE MATTER OF………………………………………………………………… (Company Name)
	I, 
	Full Name



	
	

	of:


	Address

	
	


Make oath and say as follows:

(Complete either section A or B, and in either case also section C)

A

I am a creditor of the above Company

B

I am……………… of………………………………………………………………………, a creditor of the above Company. I have been concerned in this matter as ……………………………………………..

……………………………………………………………………………………………………………

and am duly authorised to make this affidavit on the creditor’s behalf.

C

The said company, on …………………………, the date on which the company went into liquidation, was and still is justly and truly indebted to [me] [the said creditor] in the sum of 

TSh…………………… as shown in the proof of debt exhibited hereto marked “A”.

Signed………………………………………… 
Sworn at………………………………………

	Before me:

(print name)
	


	Signed
	
	Date
	

	
	Advocate / commissioner of oaths 














Form 414

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Receiver or Manager’s abstract of receipts and payments

Pursuant to section 414 of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Company Name

(in Full)
	

	
	

	
	


	I, we:

(name(s))
	

	
	

	of:

(address(es))
	

	
	

	
	

	
	

	
	


appointed [receiver] [manager] of the Company on ………………………………

present overleaf [my] [our] abstract of receipts and payments 

for the period from: ………………………………… to …………………………

	Number of continuation sheets (if any attached)
	


Signed………………………………………………………………
Date……………………



Form 414

Abstract
	Receipts
	TSh

	Brought forward from previous Abstract (if any)
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Carried forward to [continuation sheet] [next Abstract]
	

	Payments

	Brought forward from previous Abstract (if any)
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Carried forward to [continuation sheet] [next Abstract]
	


Note: The receipts and payments must be added up at the foot of each sheet and the totals carried forward from one abstract to another without any intermediate balance so that the gross totals shall represent the total amounts paid and received by the receiver since he was appointed.
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Form 420

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Notice of Appointment of Administrative Receiver

Pursuant to section 420 of the Companies Act 2002

	Company Number
	

	
	

	Company Name

(in Full)
	

	
	


	Former Company Name(s)
	

	
	

	Trading Name(s)
	

	
	

	Nature of Business
	

	
	

	Administrative Receiver(s)

name(s)
	

	
	

	Administrative Receiver(s)

address(es)
	

	
	

	
	

	
	

	Date of appointment
	

	By whom appointed
	


Signed………………………………………………………………… 
Date………………………

NAME IN BLOCK LETTERS…………………………………………………………………………

(by each Administrative Receiver if more than one)

Signed………………………………………………………………… 
Date………………………

NAME IN BLOCK LETTERS…………………………………………………………………………



Form 421

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Statement of Affairs: Administrative Receiver

Pursuant to section 421 of the Companies Act 2002

	Statement as to the affairs of


	Company name


On the………………… 20……. 
The date of the Administrative Receiver’s appointment

Affidavit

NOTE: This affidavit must be sworn before an Advocate or a commissioner of oaths when you have completed the rest of the form.

	I, 
	Full name




	of
	Address




make oath and say that the several pages exhibited hereto and attached marked

are to the best of my knowledge and belief a full, true and complete statement as to the affairs of the above named company as at ……………………………, the date of the Administrative Receiver’s appointment, and that the said company carried on business as…………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

	Signed 
	

	
	

	Sworn at
	

	
	

	Before me

(please print name)
	


	Signed
	
	Date
	

	
	Advocate / commissioner of oaths 



Form 421

A – Summary of Assets

	Assets
	Book Value (TSh)
	Estimated to realise (TSh)

	Assets specifically pledged:-


	
	

	Assets not specifically pledged:-


	
	

	Estimated total assets available for preferential creditors:-


	
	


Signed………………………………………………………………… 
Date………………………
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Form 421

A1 – Summary of Liabilities

	
	
	Estimated to realise (TSh)

	Estimated total assets available for preferential creditors (carried from page A)


	

	Liabilities

Preferential creditors:-


	
	

	Estimated deficiency / surplus as regards preferential creditors


	

	Debts secured by a floating charge:-


	
	

	Estimated deficiency / surplus available for non-preferential creditors


	

	Non-preferential claims:-


	
	

	Estimated deficiency / surplus as regards creditors


	

	Issued and called-up capital:-


	
	

	Estimated total deficiency / surplus as regards members


	


Signed………………………………………………………………… 
Date………………………
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Form 421

B: Company Creditors (continued on page 5)

	
	Name of creditor or claimant


	Address

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	

	11
	
	

	12
	
	

	13
	
	

	14
	
	

	15
	
	

	16
	
	

	17
	
	

	18
	
	


Signed………………………………………………………………… 
Date………………………
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Form 421

Company Creditors (continued from page 4)

	
	Amount of debt (TSh)
	Details of any security held
	Date security given
	Value of security (TSh)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	

	12
	
	
	
	

	13
	
	
	
	

	14
	
	
	
	

	15
	
	
	
	

	16
	
	
	
	

	17
	
	
	
	

	18
	
	
	
	


Signed………………………………………………………………… 
Date………………………
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Form 434

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

                      Return and declaration delivered for registration by a Foreign Company

                     Pursuant to Section 434(1) of the Companies Act 2002

To the Registrar of Companies

	Name of company

(Full Name)
	

	
	

	
	

	Incorporated in
	

	
	

	Address of registered or principal office
	

	
	

	Place of business in Tanzania established at
	


A certified copy of the ………………………………………* constituting or defining the constitution of the above named company [and, that instrument not being written in English, a certified translation of it] is delivered with this notice for registration

(*insert “Charter”, “Statutes”, “Memorandum and Articles of Association” or other instrument as the case may be)

Particulars of the persons who are directors of the Company at the date of this return:

	Name

	Previous name(s)

	Address


	Nationality

	Business occupation or particulars of other directorships



	



Form 434
Directors (continued) (use additional copies of this page if necessary)

	Name

	Previous name(s)

	Address


	Nationality

	Business occupation or particulars of other directorships



	


	Name

	Previous name(s)

	Address


	Nationality

	Business occupation or particulars of other directorships



	


Particulars of the secretary or secretaries of the company as at the date of this return:

	Name

	Previous name(s)

	Address


	Nationality


	Name

	Previous name(s)

	Address


	Nationality
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Form 434

List of one or more persons resident in Tanzania authorised to accept on behalf of the company service of any process and any notices required to be served on the Company 

	Name
	Address

	
	

	
	

	
	

	
	

	
	

	
	

	
	


List of one or more persons resident in Tanzania authorised to represent the company as its permanent representative(s)

	Name
	Address
	Authorised to act alone or jointly?
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Form 434

Statement of Subsisting Charges created by the Company 

(not being charges comprising solely property situate outside Tanzania) 

	Date and Description of the instrument creating or evidencing the charge
	Amount secured by the charge
	Short particulars of the property charged
	Names and addresses of the persons entitled to the charge
	Particulars as to commission, allowance or discount (note 1)



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


1. In this section there should be inserted the amount or rate per cent of the commission, allowance or discount (if any) paid or made either directly or indirectly by the company to any person in consideration of his (a) subscribing or agreeing to subscribe, whether absolutely or conditionally, or (b) procuring or agreeing to procure subscriptions, whether absolute or conditional, for any of the debentures included in this return. The rate of interest payable under the terms of the debentures should not be entered.
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Form 434

Statutory Declaration
I (full name) ………………………………………………………………, a [director] [secretary] (delete as necessary) of the Company named above do solemnly declare that:

1. The Company established the above-mentioned place of business in Tanzania on ………………………… (date)

2. The business that is to be carried on by the Company is……………………………………

…………………………………………………………………………………………………………

3. The name under which the business is to carried on is………………………………………

(if different from the registered name of the Company)

And I make this solemn declaration conscientiously believing the same to be true.

	Declarant’s signature
	

	
	

	Declared at
	

	
	

	on 
	

	
	

	Before me

(please print name)
	


	Signed
	
	Date
	


	
	A commissioner for oaths or Notary Public
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Form 436a

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Return of alteration in the charter, statutes, etc, of a Foreign Company

Pursuant to Section 436(1)(a) of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Company Name

(in full)
	

	
	


Return of alteration in the ………………………………………* constituting or defining the constitution of the above named company.

(*insert “Charter”, “Statutes”, “Memorandum and Articles of Association” or other instrument as the case may be)

Note: 

A copy of the alteration or a copy of the new deed, if one has been executed and a translation of the alteration or deed if not in English must accompany this return. The actual documents enclosed should be listed below:

Signed………………………………………………………
Date………………………

[director] [secretary] [person authorised]



Form 436b

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Return of alteration in the directors or secretary of a Foreign Company

Pursuant to Section 436(1)(b) of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Company Name

(in full)
	

	
	


notifies you that:

	

	

	

	

	

	


(Specify the change and date of change. If this consists of the appointment of a new secretary or directors(s), complete the box(es) below)

Particulars of director / secretary:

	Name

	Previous name(s)

	Address


	Nationality

	Business occupation or particulars of other directorships



	




Particulars of director / secretary:

	Name

	Previous name(s)

	Address


	Nationality

	Business occupation or particulars of other directorships



	


Particulars of director / secretary:

	Name

	Previous name(s)

	Address


	Nationality

	Business occupation or particulars of other directorships



	


Particulars of director / secretary:

	Name

	Previous name(s)

	Address


	Nationality

	Business occupation or particulars of other directorships



	


Signed………………………………………………………
Date………………………

[director] [secretary] [person authorised]
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Form. 436 c

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Return of alteration in the name(s) or address(es) of persons resident in Tanzania authorised to accept service on behalf of a Foreign Company, etc.

Pursuant to Section 436(1)(c) of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Company Name

(in full)
	

	
	


notifies you of the following alterations in the name(s) or address(es) of persons resident in Tanzania authorised to accept service on behalf of the Company or to represent the Company, or to the extent of their authority to represent the Company:

	


Signed………………………………………………………
Date………………………

[director] [secretary] [person authorised]



Form. 436 d

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Return of alteration in the address of registered office etc. of a Foreign Company.

Pursuant to Section 436(1)(d) of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Company Name

(in full)
	

	
	


notifies you of the following alterations in the address of the registered or principal office of the Company, or its place of business in Tanzania 

	New Address of registered or principal office
	

	
	

	New address of place of business in Tanzania 
	


Signed………………………………………………………
Date………………………

[director] [secretary] [person authorised]



Form. 437 a

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Particulars of a mortgage or charge: Foreign Company

Pursuant to Section 437 of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Name of Company

(Full Name)
	

	
	


Date of creation of the charge

	


Description of the instrument (if any) creating or evidencing the charge (note 2)

	


Amount secured by the mortgage or charge

	


Names and addresses of the mortgages or persons entitled to the charge

	
	

	
	

	
	



Form 437a

Short particulars of the property mortgaged or charged

	


Particulars as to commission allowance or discount (note 3)

	


Signed………………………………………………………… 

Date……………………

On behalf of [company] [mortgagee / chargee] (delete as appropriate)

Notes

1.
A copy of the instrument creating the charge verified to be a correct copy either by the company or by the person who has delivered or sent the copy to the Registrar must be delivered to the Registrar of Companies within 60 days after the creation of the charge. The verification must be signed by or on behalf of the person giving the verification and where this is given by a body corporate it must be signed by an officer of that body.

2.
A description of the instrument, e.g. “Trust Deed”, “Debenture”, “Mortgage” or “Legal Charge” etc, as the case may be, should be given.

3.
In this section there should be inserted the amount or rate per cent of the commission, allowance or discount (if any) paid or made either directly or indirectly by the company to any person in consideration of his (a) subscribing or agreeing to subscribe, whether absolutely or conditionally, or (b) procuring or agreeing to procure subscriptions, whether absolute or conditional, for any of the debentures included in this return. The rate of interest payable under the terms of the debentures should not be entered.

4.
If any of the spaces in this form provide insufficient space, the particulars should be entered on a continuation sheet which should be attached and clearly marked with the company name and number. 
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Form. 437 b

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Particulars for the registration of a charge to secure a series of debentures: 

Foreign Company 

Pursuant to Section 437 of the Companies Act, 2002

To the Registrar of Companies

	Company Number
	

	
	

	Name of Company

(Full Name)
	

	
	


Date of the covering deed (if any) (note 2)…………………………………………………………………………

Total amount secured by the whole series………………………………………………………

…………………………………………………………………………………………………………………………………………………………………………………………………………………………

Date of present issue………………………………………………………………………………………

Amount of present issue (if any) of debentures of the series…………………………………………

Names of the trustees (if any) for the debenture holders

	

	

	

	




Form 437b

General description of the property charged 

	


Particulars as to commission, allowance or discount (note 3)

	


Signed………………………………………………………… 

Date……………………

On behalf of [company] [mortgagee / chargee] (delete as appropriate)

Notes

1.
Particulars should be given on this form of a series of debentures containing (or giving by reference to any other instrument) any charge to the benefit of which the debenture holders are entitled pari passu. This form is to be used for registration of particulars of the entire series, and may also be used when an issue of debentures is made at the same time as the series of debentures is created. All issues of debentures made after the registration of the series with the Registrar of Companies should be notified to the Registrar on Form 98b.

2.
The date should be given of the covering deed (if any) by which the security is created or defined.

3.
In this section there should be inserted the amount or rate per cent of the commission, allowance or discount (if any) paid or made either directly or indirectly by the company to any person in consideration of his (a) subscribing or agreeing to subscribe, whether absolutely or conditionally, or (b) procuring or agreeing to procure subscriptions, whether absolute or conditional, for any of the debentures included in this return. The rate of interest payable under the terms of the debentures should not be entered.

4.
A copy, properly verified, of the deed (if any) containing the charge must be delivered with these particulars correctly completed to the Registrar within 60 days after its execution. If there is no such deed, one of the debentures must be delivered within 60 days after the execution of any debenture of the series.

5.
If any of the spaces in this form provide insufficient space, the particulars should be entered on a continuation sheet which should be attached and clearly marked with the company name and number.
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Form. 437c

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Particulars of an issue of secured debentures in a series: Foreign Company

Pursuant to Section 437 of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Name of Company

(Full Name)
	

	
	


Date of present issue………………………………………………………………………………

Amount of present issue…………………………………………………………………………

Particulars as to commission, allowance or discount (note 2)

	


Signed………………………………………………………… 

Date……………………

On behalf of [company] [mortgagee / chargee] (delete as appropriate)

Notes

1
This form is for use when an issue is made of debentures in a series; for registration of particulars of the entire series, form 437 b should be used.

2.
In this section there should be inserted the amount or rate per cent of the commission, allowance or discount (if any) paid or made either directly or indirectly by the company to any person in consideration of his (a) subscribing or agreeing to subscribe, whether absolutely or conditionally, or (b) procuring or agreeing to procure subscriptions, whether absolute or conditional, for any of the debentures included in this return. The rate of interest payable under the terms of the debentures should not be entered.



Form 437d

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Particulars of a mortgage or charge subject to which property has been acquired: Foreign Company

Pursuant to Section 437 of the Companies Act 2002

To the Registrar of Companies

	Company Number
	

	
	

	Name of Company

(Full Name)
	

	
	


Date and description of the instrument (if any) creating or evidencing the mortgage or charge (note 1)

	


Amount secured by the mortgage or charge

	


Names and addresses of the mortgages or persons entitled to the charge

	

	

	


Short particulars of the property mortgaged or charged (continue overleaf as necessary)

	




Form 437d

Short particulars of the property mortgaged or charged (continued)

	


Date of the acquisition of the property……………………………………………………………

Signed………………………………………………………… 

Date……………………

(Director / Secretary / Administrator / Administrative Receiver)

Notes

1
A description of the instrument, e.g. “Trust Deed”, “Debenture”, etc, as the case may be, should be given.

2.
A verified copy of the instrument, together with these prescribed particulars correctly completed must be delivered to the Registrar of Companies within 60 days after the date of the completion of the acquisition of the property which is subject to the charge. The copy must be verified to be a correct copy either by the company or by the person who has delivered or sent the copy to the Registrar. The verification must be signed by or on behalf of the person giving the verification and where this is given by a body corporate it must be signed by an officer of that body. 
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Form 437e

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Declaration of satisfaction in full or in part of mortgage or charge: Foreign Company  

Pursuant to Section 437 of the Companies Act 2002

To the Registrar of Companies

	Company number
	

	
	

	Name of Company

(Full Name)
	

	
	


I (full name) , ……………………………………………………………………

of (address) ……………………………………………………………………………………………

[a director] [the secretary] [an authorised person] (delete as necessary) of the above company do solemnly and sincerely declare that the debt for which the charge described below was given has been paid or satisfied in [full] [part]

Date and description of charge:

	


Date of registration:

	


Name and address of chargee / trustee for the debenture holders:

	




Form 437e

Short particulars of property charged:

	


And I make this solemn declaration conscientiously believing the same to be true.

	Declarant’s signature
	

	
	

	Declared at
	

	
	

	on 
	

	
	

	Before me

(please print name)
	


	Signed
	
	Date
	


	
	A commissioner for oaths or Notary Public
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Form 461

THE UNITED REPUBLIC OF TANZANIA

BUSINESS REGISTRATIONS AND LICENSING AGENCY

Form of Statement to be published by certain Companies under section 461

Pursuant to Section 461 of the Companies Act 2002

	Name of Company

(Full Name)
	

	
	

	
	

	Date
	


The share capital of the Company is TSh……………………… divided into …………………… shares of TSh………… each.

The number of shares issued is ………………………

Calls to the amount of…………… shillings per share have been made, under which the sum of …………………………… shillings has been received.

The liabilities of the Company on the first day of [January] [July] were:

	Debts owing to sundry persons 
	TSh

	On judgment
	

	On specialty
	

	On notes or bills
	

	On simple contracts
	

	On estimated liabilities
	


The assets of the Company on that day were:

	
	TSh

	Securities (stating them)


	

	Bills of exchange and promissory notes
	

	Cash at bank
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